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About Us

The Emmanuel do6Al zon Library currently houses
volumes, subscribes to about 1,100 journals and has access to over 8,200 electronic

books. Also available are materials on CD, microfilm, microfiche, videotape, and DVD.

Our access to other sources is facilitated by our participation in local, regional and

national library networks. Seating for 350 readers is provided in a variety of

arrangements conducive to study, research, or relaxation, and there are three group

study rooms. Materials and services are readily accessible to all patrons during the

100+ hours per week that the library is normally open. In addition the library subscribes

to more than 120 different databases, most of which are available both on and off

campus 24/7.

Regular Hours

Sunday 11:00 a.m. to 1:00 a.m.
Monday through Thursday 8:00 a.m. to 1:00 a.m.
Friday 8:00 a.m. to 6:00 p.m.
Saturday 10:00 a.m. to 8:00 p.m.

Library hours are subject to change.

Phone Numbers

Circulation Desk: 508-767-7135

Reference/Interlibrary Loan Desk: 508-767-7273

TTY: 508-767-1777
Circulation

Borrowing Privileges

Although you have received a valid ID from the college, you must be registered in our
library database in order to borrow books, videotapes, DVDs, or CDs from our
collection. If you have not registered, please ask for a form to be sent to your office for
you to fill out and return, phone us at 508-767-7271, or come in to the library.

Theregi stration process enables your <coll ege 1D
card. You must have an Assumption College ID to borrow materials from the library.

Your borrowing privileges are active for 5 years, as long as you are affiliated with the
college. You can renew your registration at any time after your privileges expire by
showing a valid college ID at the Circulation desk. Length of borrowing differs
depending on the type of item being borrowed:

Loan period i books = full semester
Loan period T videos = 8 days
Loan period i CDs = 8 days
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Max. # items out =50
Max. # of book renewals =0

If at any time during the year you need to replace your college 1D, your information will
need to be updated in the library database the next time you use your card. Thisis a
simple process that takes only minutes to do. Updating your record also enables you to
access the library databases from off campus.

ARC or Academic & Research Consortium borrowing

As a faculty member at Assumption College you may borrow books from other college
libraries in the Worcester Area. (For a list of libraries see page 8.)

To borrow books from another library you need to come to the d 6 A | librarnto get an
ARC borrowing card. An ARC card is good for one academic year.

Please remember that when you borrow a book from another library you agree to abide
by their circulation policies, including date due, and any fines you might incur. You will
receive notices from the colleges through our library. It is your responsibility to return
it ems. You may r édokstowourarculateom desk and eecgnerdéiusn
them via the shuttle but keep in mind that we need to know that they are not our books.
Please return them to a staff member.

Circulation Notices

You will receive courtesy notices, overdue notices, and lost fees through your email
account and/or through campus mail. The courtesy notice can be beneficial to remind
you that an item is due shortly and needs to be returned or renewed. Since faculty
have books out for the length of the semester, any courtesy notice you receive will
probably be for videotapes, DVDs, or CDs.

You will receive three overdue notices from us reminding you that an item is overdue
and needs to be returned to the library. If the item is not needed by the library, you will
have the option of renewing the item and stopping the overdue notices from clogging up
your email or mail box.

If you receive a lost item notice with a fee, we ask you to address it as soon as possible.
The cost of a lost item is $50. We are more interested in getting the item back into our
collection or renewing it back out to you than we are in collecting any fee and hope that
you contact us prior to receiving the lost item notice.
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Photocopying Materials in the Library and Department Photocopy Cards

The photocopy machines i Photocopy machines are located on the first and second
floors. The card readers are set up to read student, faculty and staff college IDs and to
deduct the money placed on these ID cards when making photocopies. If your ID does
not work with the photocopier card readers, please call Sabine Prizio at x7423 in Alumni
Rm.15. There is a machine on the first floor of the Library in the Reference area where
you can put money on the card or obtain a copy card to use if you do not wish to use
your ID. The copy card costs $5 ($1 for the card and $4 worth of copying). You can
add money to the copy card the same way you add money to your ID.

Department copy cards i You may come to the Circulation desk and sign out a copy
card for departmental copying. Since your department pays for this copying, you need
to sign in your name and the number of copies made so that we can bill your
department.

Microfilm/Microfiche copying i At this time there is no charge for copies made from
the microfilm/fiche readers.

Reserves

Because class assignments may require many students to use the same books, videos,
or articles, faculty may wish to take advantage of our Reserve Room service. At the end
of the semester you will receive a report of the Reserve usage from the Circulation
Dept.

Copyright

Your reserve readings will be kept on reserve for the semester and must adhere to
Copyright law. At the end of each semester your reserve readings are removed from
the Reserve shelves and returned to you. E-Reserve items are removed from access
and archived.

The Library has chosen to follow the Fair-use Guidelines for Electronic Reserve
Systems developed at CONFU: The Conference on Fair Use. To view the full text of
these guidelines, go to:
http://www.utsystem.edu/OGC/IntellectualProperty/rsrvquide.htm.

These guidelines interpret fair use quite broadly, but they are clear in stating,
APer mission from the copyright holder i

subsequent academic term for t he Thexefovee, veeo u

will not reactivate e-Reserve materials unless permission has been sought and
granted for their re-use. The Library has worked with the Copyright Clearance Center
in the past and will be happy to assist professors in applying for permission.

S

requ
rse


http://www.utsystem.edu/OGC/IntellectualProperty/rsrvguide.htm
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Reserve Reading Lists

1 Materials placed on reserve will remain on reserve for the entire semester unless we
receive specific instructions from you to return them to the general circulation.

1 Please type or print your reading lists on the Reserve Request form, available at the
Circulation desk.

1 Please check your reserve lists against the online catalog prior to submitting them.
This will alert you to the items that are charged out, missing, or not owned by
Assumption.

1 Title information should appear as it appears in the online catalog (for items already
in the Assumption collection) or as you will refer to it in class (for photocopies of
articles or personal copies of books). This will ensure that your students will be able
to locate needed items in the online reserve list.

1 If possible, please use assignment dates or a numbering system on articles so
students can easily refer to them when asking for a reserve item.

Submitting Reserve Lists

1 Please submit reserve lists, personal book copies and clean photocopies to the
Circulation supervisor on duty. Please be sure to label all paperwork and materials
with your name and course number.

1 Please do not assign reserve readings to your class until staff has had sufficient time
to process your list. Usually, processing requires 1 to 2 days. However, at the
beginning of the semester, the staff may need several days to process materials.

Submitting items to be placed on Electronic Reserve or e-reserve

1 Please submit reserve lists of your articles to be placed on e-reserve to the
Circulation Supervisor on duty. Please be sure to label all paperwork and
materials with your name and course number.

1 Please do not assign reserve readings to your class until staff has had sufficient
time to process your list. Usually, processing requires 3 days. However, at the
beginning of the semester, the staff may need several days to process materials

Obtaining Items for Reserve
1 If you discover that Assumption does not own an item you would like to place on

reserve, the Circulation Department can orde
Department. Please plan ahead for new book orders, since it may take 4 to 6 weeks
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for delivery of new materials. Once the materials are delivered to the library, we will
|l abel them with a ARusho status and process

1 Due to copyright restrictions, photocopying of articles for reserve is your
responsibility. Photocopies are, and will remain, your property. They will be
returned to you at the end of the semester.

1 Students are allowed to use reserve material for 3 hours within the library. However,
if you feel more time is needed for students in special cases, extra time can be
arranged.

End of the Semester

1 Atthe end of each semester, all books and articles will be removed from reserve.
Photocopies and personal items will be returned to you.

1 Please notify the Circulation supervisor on duty when you wish to remove materials
from your reserve shelf. We will then delete the reserve location in the library
catalog. This usually takes a day to process. Once completed, you will be notified
and your personal items returned.

Blackboard

The best advantage of using Blackboard is to provide your students with one-stop
access in finding everything they need to fulfill their research needs. The Library can
assist you by creating a Library space related to your assignments on your class page.
We can scan in articles you want your students to read and place them on your
Blackboard site under Library Reserves. We are also able to stream audio and
hopefully, in the near future, video/DVD recordings. Also, the library tracks copyright
compliance, and we can store inactive material on our server for future use. If you take
advantage of a library instruction class, the links to information from these classes can
be placed under the Library section for easy access. Please remember to submit your
material for placement at least three days ahead of the time when they will be needed.

If you have any questions or concerns relating to Reserve materials, please
contact the Circulation Department at x7271.
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Requesting Materials for Purchase

We are proud of our collection that has been developed over many years with the help of faculty
like you. Each academic department receives an allocation of library funds that is to be used to
support curricular needs. Every member of the library staff serves as a liaison to one or more
departments and will be happy to assist you in ordering library materials. (A list of liaisons is

below) and at http://www.assumption.edu/dept/library/resources/services.html#liaisons

To assist us in keeping the collection current and relevant, we subscribe to a service that

provides book reviews of new materials by discipline, which we can forward to you. We also
have access to publisherés catalogs and websi

The Acquisitions Department is committed to obtaining requests for materials in an accurate and
timely manner. To that end, and in order to facilitate the process, we accept orders in a variety of
formats. You may reroute them to your liaison or the Acquisitions Dept, email them to your
liaison, or use our online order form at
http://www.assumption.edu/dept/library/resources/libacgform.htmil.

For those who prefer to use them, preprinted order cards are still available at the Acquisitions
Desk. For statistical purposes, we do request that you indicate your name and department as
well as any specific information (e.g. reserves) on each request.

Business Studies Paul Johnson x7271 pjohnson@assumption.edu
Computer Science Laurie Welling x7136  |welling@assumption.edu
Continuing Education Janice Wilbur  x7271 jwilbur@assumption.edu
Economics, Global Studies Paul Johnson x7271 . .

& Geography piohnson@assumption.edu
Education Phil Waterman x7375 pwaterman@assumption.edu
English Julie O'Shea  x7137 joshea@assumption.edu
Fine Arts Julie O'Shea  x7137 joshea@assumption.edu
Foreign Languages Mary Brunelle x7036 mbrunelle@assumption.edu
History Julie O'Shea  x7137 joshea@assumption.edu
Interdisciplinary Programs Janice Wilbur  x7271  jwilbur@assumption.edu
Mathematics Laurie Welling x7136  |welling@assumption.edu
Music Julie O'Shea  x7137 joshea@assumption.edu
Philosophy Mary Brunelle x7036 mbrunelle@assumption.edu
Politics Barrie Mooney x7036 bmooney@assumption.edu
Psychology Liz Maisey X7384 emaisey@assumption.edu
Science Barrie Mooney x7036 bmooney@assumption.edu
Social Rehabilitation Phil Waterman x7036 pwaterman@assumption.edu
Sociology Liz Maisey X7384 emaisey@assumption.edu
Theatre Arts Jul i e OCx7375 joshea@assumption.edu
Theology Jul i e OCUx7375 joshea@assumption.edu



http://www.assumption.edu/dept/library/resources/services.html#liaisons
http://www.assumption.edu/dept/library/resources/libacqform.html
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mailto:pwaterman@assumption.edu
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mailto:mbrunelle@assumption.edu
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Using Libraries in the Areai ARC

The Worcester area is rich in library resources and Assumption College is a member of
ARC, the Academic & Research Collaborative of the Central Massachusetts Regional
Library System. ARC is a coalition of academic, public, and special research libraries
working together to facilitate the sharing of resources and services for the benefit of
their collective users. ARC is comprised of the following member libraries:

American Antiquarian Society

Anna Maria College*

Assumption College*

Atlantic Union College*

Becker College*

Clark University**

College of the Holy Cross*

Fitchburg State College*

Massachusetts College of Pharmacy & Health Sciences*
Mount Wachusett Community College*
Nichols College*

Quinsigamond Community College*
University of Massachusetts Medical School
Worcester Art Museum

Worcester County Horticultural Society
Worcester Historical Museum

Worcester Public Library

Worcester State College*

WPI *

*Each of these libraries will grant borrowing privileges to Assumption College students and faculty.
*Borrowing privileges granted to Assumption College Faculty only.

Current Assumption College students and faculty may request ARC borrowing cards
drectly from t he ircuatdh desk.nA valid Assuaptign ICCis required to
verify eligibility. Faculty may borrow materials from any of the above libraries that have
circulating collections, but students will need to go through Interlibrary Loan to borrow
items from libraries that do not participate in the cross-borrowing program (those without
a single asterisk). Both faculty and students may obtain a library card directly from the
Worcester Public Library to use their resources.

For more information about services provided by ARC, please visit the ARC Web site:
http://www.cmrls.org/ARC/



http://www.cmrls.org/ARC/
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Online Services

The Emmanuel dé Al

Z0on

Learn. Achieve. Contribute.

Li Sitear vy

We b

Site Search

Contact Us

ASSUMPTION COLLEGE Emmanue.lfiNZon =

500 Salisbury Street, Worcester, MA 01609
508-767

-7000

ibra ry.

Need help?

D*Alzon Chronicles
Library Hours

Circulation Desk
508-767-7135

Reference Desk
508-TB7-7273

Research Tools
Catalog

Databases

Research Guides
Video Tutorials

Other Libraries
Blackboard

Mass Answers

About the Library

Welcome & Mission Statement
Staff

Customer Service Brochure
Information Literacy Plan
Collection Dievelop. Palicy
Privacy Palicy

Library Computer FACQSs
D'Alzon Ars Series

Library Mewsletters
MapiLocation of Resources
Directions to Campus

Library Services
Barrowing ltems
Course Resenes
Interlibrary Loan
Reference Services

Off Campus Access
Disability Sernvices
Distance Education Students
Services for Faculty
Library Blog

Faculty Fublications
Farms

Special Collections
Mallet Collection

— WMallet Digital Exhibit
French Institute
Media
ErnestL. Fortin, A.A. Collection

Home | About Assumption | Academics | Alumni/Development | Athletics
Campus Life | Continuing Education | Graduate Studies | Library
News and Events | Undergraduate Admissions

Quick Searches

Catalog

Keyword

Frequently Accessed Databases

Choose below -

Print and Online Journal Locator
[video tutorial)

Title begins with -

Interlibrary Loan
Form
Senvice explanation

Assumption
Calendar
of Events

Features
Online catalog
Databases available, on and off campus
Services such as Interlibrary Loan and Disability Services
Research guides
Links to the online catalogs of local and national libraries
Current hours

Contact information
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The Library Catalog

Voyager is the Emmanuel dOoAl zon Library onlin
books, print journals*, videos, DVDs,andCDs . The itemds | ocation, ¢cC.
circulation status (Checked Out or Available) are also given.

To begin:
1 Fromyour Web browser,go t o the | i braryds home page a
http://www.assumption.edu/dept/Library/libraryindex.html .
1 From the home page, click Catalog.

There are two kinds of searches:

1 Basic Search: Searches Keyword Relevance, Title, Journal Title, Author
Browse, Author/Title Browse, Library of Congress Subject Browse, Call Number
Browse

1 Advanced Search: Does a combination of keyword searching for author, title,
subject, publisher, etc.

Basic Search Screen:

€9 WebVoyage Basic Search - Morilla Firefox
File Edit View History Bookmarks Tools Help

@ - C - % [ | nttp://houndeatassumption.edu/vweby/search? 7 - | G- Google P
£ Most Visited || Customize Links || Free Hotmail | | Windows Marketplace | Windows Media || Windows
Voyager —
Search My Searches My List My Account @rep
Basic Search
Database: d'Alzon Library
Basic Advanced Subject Author Course Reserve New Titles ¥ Search Histo
Search: within Keyword Relevance Search -
Limit To: Al Material -
Records per page: 10 records perpage -

Search Tips: enter words relating to your fopic, use quotes to search phrases: “world wide web”, use + to mark cssential terms: +explorer, use * to mark impertant ferms: *internet, use 7 {o truncate: browser?

Search My Searches My List My Account Help

dAzon Library

©2007 Ex Libris Group. All ights reserved.

*To search for online journals, use the Print and Online JournalL ocat or box on the Lib
page.


http://www.assumption.edu/dept/Library/libraryindex.html

Library Services for Faculty 11

Advanced Search Screen:

&) WebVoysge Advanced Search - Moxzilla Firefox

File Edit Wiew History Bookmarks Tools Help
@ P C - {5t | _| | http://houndcat.assumption.edu/vwebv/searchAdvanced 7 | |[G-| Google

2| Most Visited | | Customize Links | Free Hotmail || Windows Marketplace | Windows Media | Windows

Voyager [PSS——

Search My Searches My List My Account Om
Advanced Search
Database: d'Alzon Library
m Advanced Subject Author Course Reserve New Titles ¥} Search History
Search: any ofthese ~ within  Keyword Anywhere +
AND ~
any ofthese + within Keyword Anywhere -
AND ~
any ofthese ~ wathin  Keyword Anywhere ~
Year: Current Year -
From To
Location” All Locations -
Format: All Formats hd
Language: All Languages -
Records per page: 10 records perpage ~

Search Limits:
Two kinds of search limits are possible:

1 Quick Limits [drop down menu on Basic Search Screen]: Allows users to
select Last 10 Years, Video/DVD, Reference, French Institute, or Mallet
Collection.

1 Set More Limits: Allows users to select any combination of limits available
through Voyager, including publication date, library location, languages,

formats, material types, and publication places. Also allows multiple limits set
for an entire session.

Course Reserve Screen:

2 MostVisited | | Customize Links | | Free Hotmail || Windows Marketplace | | Windows Media | | Windows

Voyager e p—

Search My Searches My List My Account

Course Reserve Data Page

Database: d'Alzon Library

Course Reserve 2, Search History

Select Locations: d'Alzon Library

Instructor:  Any

Department. Any -
Course: Any
Records per page: 10 records perpage

Search Tips: To find material on reserve for your Course, select ihe Instructor, depariment, course, andlor section

Search  MySearches  Mylist  MyAccount  Help

129007 Ex | e Ceron, A s rocmert
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Print and Online Journal Locator

The Print and Online Journal Locator is a searchable database of all print and full text
online journals available to the Assumption College community. This database allows
you one-stop-shopping to determine whether we have a journal you need.

The Libraryodos online cat allspbytbechusemftheneadyudes ou
29,000 online journals available through our databases, most electronic journals are not

included in the online catalog. This is where the Print and Online Journal Locator will

help you quickly and easily access journals for your teaching and research needs.

Accessing the Print and Online Journal Locator (3 options)
1. Searchdirectly fromthes ear ch box on the | ibraryoés homd

2. Select Print and Online Journal Locator from the Frequently Accessed
Databases dropdown menu on the | ibrarybdés W

3. Select Print and Online Journal Locator from the Frequently Accessed
Databases dropdown menu on the Databases/Indexes page.

You may search for a title through one of four search options, browse an alphabetical
list of the journals, or browse the journals by subject categories.

Print and Online Journal Locator Search Screen:

Emmanuel d’Alzon Library
ASSUMPTION COLLEGE

Print and Online Journal Loca

Catalog
Databasesindexes Find print and online journals by fitle or IS5,

Freguently Accessed
Databases Title begins with 1~

Printand Online

Journal Lacator
Internet Resources Browse print and online journals hy fitle

Other Libraries

Information ' Browse print and online journals by subject.

-- Please select a subject category - %

Off Campus Access Search far keywords in print and anline journals

AhoutUs

Services

Acadermic Search Prermier
Arnetica's Newspapers

e Arnerican Library Association
American Society for Microbiology
Baywood Journals

Staff Directary
d'Alzon Ars Series

Library Home

Assumption Home

Please note: this search page appears when you select Print and Online Journal
Locator from one of the dropdown menus. It does not appear when you search directly
from the | ibraryds home page.
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Result Screen after a title search:

956 records retrieved for the search: Title beging with “journal of**

Skip navigation links

Search results 1- 100 of 956

About Us Jou-Jou Jou-Jou Jou-Jou Jou-Jou Jou-Jou Jou-Jou Jou-Jou Jou-Jou Jou-Jou
Jou-Jou Mext (101-200)

Off Campus Access

. Journal of abnormal child psychology (0091-0627)
Senices

from 020111993 to present in Expanded Acadernic ASAP and Health Reference Center Academic

Staff Directory
Journal of academic librarianship (0099-1333)

CrAlzon Ans Series from 0300151975 1o present in Acadernic Search Premier

Journal of academy of business and econorics (1542-8710)
from 0140142003 to present in Expanded Acadernic ASAP and General Business File

Library Home
Journal of accountancy (0021-8448)
Assumption Home fram 1100101989 to present in Expanded Arademic ASAP
from 1150171989 to 06/01/2004 in General Reference Center Gald
from 1200141993 to present in General Business File ASAP
from 1987 to present in Lexiskexis Academic

Information includes: title,
years of full text coverage, and

Journal of addiction and mental health (1481-3122) correspo ndin g datab ase(s).

from 0140141986 to present in General Reference Center Gald and Health Re

Result screen when browsing by subject area:

Internet Resources —
Humanities and Reference j Search |

Other Libraries

Subject Headings in Humanities and Reference

Abstracting and Indexing Services (&)
Bihliographies (43
Biography (3) Each of the subject areas is further

Classical Studies {153
Folkdare (10} broken down so you can locate

— History (36 online journals in your specific
o Abstracting, Bibliographies, Statistics (1 .
o Computer Applications (1 tODIC area.
© History of Africa {7
['Alzon Arts Series o History of Asia (18)

o History of Australasia and other areas {3}

o History of Europe (32

© History of Marth and South America {551
Library Hore o History ofthe Mear East (3

» Humanities: Comprehensive Warks (593
Assurmption Home * Journalism (20)
o Abstracting, Biblingraphies, Stafistics (1

Library and Information Sciences (55}

About s

Off Campus Access

Staff Directory

Accessing the Journals

All full text journals are available on campus, and most are available off campus. (See
page 16 or our web site for information on off campus access.)

Print journals are available on the first and second floors of the library and arranged
alphabetically by journal title. The most recent journals (including the newspapers) are
shelved in the Reference Room. Older journals are shelved on the second floor.






